AUTHOR GUIDELINESAND SUBMIS
SION CHECKLIST

EDITORIAL REVIEW AND ACCEPTANCE

The acceptance criteriafor all papers are the quality and
originality of the research and its significance to our
readership. Except where otherwise stated, manuscripts are
double-blind peer reviewed by two anonymous reviewers
and the Editor. Final acceptance or rejection rests with the
Editorial Board, who reservesthe right to refuse any mate-
rial for publication.

Manuscripts should be written so that they are intelli-
gible to the professional reader who is not a specialist in
the particular field. They should be written in a clear,
concise, direct style. Where contributions are judged as
acceptable for publication on the basis of scientific content,
the Editor and the Publisher reserve the right to modify
typescripts to eliminate ambiguity and repetition and im-
prove communication between author and reader. If exten-
siveadyterationsare required, the manuscript will be returned
to the author for revision.

SUBMISSION OF MANUSCRIPTS

All articles submitted to the Journal must comply with
these instructions. Failure to do so will result in return of
the manuscript and possible delay in publication.

The original manuscript should be submitted either in
hardcopy to:

Editorial Office of Integrative Zoology

Institute of Zoology

Datun Road

Beijing100101

China

Tel/fax: +861064807295.

or electronically asaWord document (not PDF) viaemail
to: inz@ioz.ac.cn

All manuscripts should be double-spaced and include
line numbers, preferably within the page. All pages should
be numbered consecutively in the top right-hand corner,
beginning with the title page. The top, bottom and side
margins should be at least 30 mm. Hard copy submissions
should be printed on one side only of 1SO A4 paper and
laser quality print is essential.

Covering letter

Papers are accepted for publication in the Journal on
the understanding that the content has not been published
or submitted for publication elsewhere except as a brief
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abstract in the proceedings of a scientific meeting or
symposium. This must be stated in the covering letter.

The covering letter must also contain an acknowledg-
ment that all authors have contributed significantly, and
that all authors are in agreement with the content of the
manuscript.

Authors must declare any financial support or relation-
ships that may pose conflict of interest.

If tables or figures have been reproduced from another
source, a letter from the copyright holder (usually the
Publisher), stating authorization to reproduce the materia,
must be attached to the covering letter.

Author material archivepalicy

Authors who require the return of any submitted mate-
ria that is accepted for publication should inform the Edi-
torial Office after acceptance. If noindication is given that
author material should be returned, Blackwell Publishing
will dispose of all hardcopy and electronic material two
months after publication.

ETHICAL CONSIDERATIONS

Authors must state that the protocol for the research
project has been approved by a suitably constituted Eth-
ics Committee of the institution within which the work was
undertaken and that it conforms to the provisions of the
Declaration of Helsinki (asrevised in Edinburgh 2000), avail -
able at http://www.wma.net/e/policy/b3.htm. Integrative
Zoology retains the right to reject any manuscript on the
basis of unethical conduct of animal studies.

Any experiments involving animals must be demon-
strated to be ethically acceptable and where relevant con-
form to national guidelinesfor animal usagein research.

In taxonomic papers, type specimens and type deposi-
tories must be clearly designated and indicated. Authors
are recommended to deposit the name-bearing type mate-
ria in internationally recognized institutions.

When the research is carried out in areas for which re-
search permits are required (e.g. nature reserves), or when
it deals with organisms for which collection or import/ex-
port permits are required (e.g. protected species), the au-
thors must clearly detail obtaining these permits in the
Acknowledgments section.

COPYRIGHT

Authors publishing in the Journal will be asked to sign
a Copyright Assignment Form. In signing the form it is
assumed that authors have obtained permission to use
any copyrighted or previously published material. All au-
thors must read and agree to the conditions outlined in the
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form, and must sign the form or agree that the correspond-
ing author can sign on their behalf. Articles cannot be pub-
lished until asigned form has been received.

STYLE OF THE MANUSCRIPT

Spelling.  The Journal uses US spelling and authors
should therefore follow the latest edition of the Merriam—
Webster’ s Collegiate Dictionary. For example, behavior not
behaviour; fertilization not fertilisation.

Units.  All measurements must be given in Sl or SI-
derived units. For example 400 m, 23.4 s, 87 km, etc.

Abbreviations. Abbreviations should be used spar-
ingly —only where they ease the reader’ stask by reducing
repetition of long, technical terms. Initially usethewordin
full, followed by the abbreviation in parentheses. Thereaf-
ter use the abbreviation only.

Zoological nomenclature.  All papers must conform
to the latest edition of the International Code of Zoological
Nomenclature. Upon its first use in the title, abstract and
text, the common name of a species should be followed by
the scientific name (genus, species and authority) in
parentheses. Genus names should not be abbreviated at
the beginning of paragraphs.

Genetic nomenclature.  Standard genetic nomencla-
ture should be used. For further information, including rel-
evant websites, authors should refer to the genetic no-
menclature guide in Trends in Genetics (Elsevier Science,
1999).

Nucleotide sequence data can be submitted in electronic
form to any of the three major collaborative databases:
DDBJ, EMBL or GenBank. It isonly necessary to submit to
one database as data are exchanged between DDBJ, EMBL
and GenBank on adaily basis. The suggested wording for
referring to accession-number information is; ‘ These se-
guence data have been submitted to the DDBJEMBL/
GenBank databases under accession number U12345.

Addresses are as follows:

DNA Data Bank of Japan (DDBJ) http://wwwv.ddbj.nig.
a.jp

EMBL Nucleotide Sequence Submissions http://www.
ebi.ac.uk

GenBank http://www.nchi.nlm.nih.gov

PARTS OF THE MANUSCRIPT

Thelength of an article (including references and tables)
should not exceed 10 000 words.

M anuscripts should be presented in the following order:
(i) title page, (ii) abstract and key words, (iii) text, (iv)
acknowledgments, (V) references, (vi) figure legends, (vii)

tables (each table complete with title and footnotes) and
(viii) figures. Footnotesto the text are not allowed and any
such material should be incorporated into the text as par-
enthetical matter.

Title page

Asarticlesare double-blind reviewed, material that might
identify authorship of the paper should be placed on a
cover sheet; thiswill be detached before the paper is sent
to referees.

Thetitle page should contain (i) thetitle of the paper, (ii)
the full names of the authors and (iii) the addresses of the
institutions at which the work was carried out together
with (iv) the full postal and email address, plus facsimile
and telephone numbers, of the author to whom correspon-
dence about the manuscript should be sent. The present
address of any author, if different from that where the work
was carried out, should be supplied in afootnote.

The title should be short, informative and contain the
major key words. Do not use abbreviationsin the title. A
short running title (Iess than 40 characters) should also be
provided.

Abstract and key words

All articles must have a brief abstract that statesin 250
words or fewer the purpose, basic procedures, main find-
ings and principal conclusions of the study. The abstract
should not contain abbreviations or references.

Five key words (for the purposes of indexing) should be
supplied below the abstract in aphabetical order.

Text

Authors should use the following subheadings to di-
vide the sections of their manuscript: Introduction, Mate-
rials and Methods, Results and Discussion.
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be acknowledged, including afrank declaration of the au-
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The Harvard (author date) system of referencing is used
(examples are given below). In the text give the author’s
namefollowed by the year in parentheses: Smith (2000). If
there are two authors use *and’: Smith and Jones (2001);
but if cited within parentheses use ‘&’: (Smith & Jones
2001). When reference is made to awork by three or more



authors, the first name followed by et al. should be used:
MacDonald et al. (2002). In the reference list, references
should belisted in aphabetical order, then chronologically.

In the reference ligt, cite the names of al authors when
there are six or fewer; when seven or more, list the first
three followed by et a. Do not use ibid. or op cit. Refer-
ence to unpublished data and personal communications
should not appear in the list but should be cited in the text
only (e.g. Smith A, 2000, unpublished data). All citations
mentioned in thetext, tables or figures must belisted in the
referencelist.

Authors are responsible for the accuracy of the
references.
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HC, ed. The Role of Behavior in Evolution. MIT Press,
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Conferenceproceedings
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tional Congress of EMG and Clinical Neurophysiology;
15-19 Oct 1995, Kyoto, Japan. Elsevier, Amsterdam.

Web page

Diabetes Australia. Prevalence of Diabetes in the Aus-
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Tables

Tables should be self-contained and complement, but
not duplicate, information contained in the text. Number
tables consecutively in the text in Arabic numerals. Type
tables on a separate page with the legend above. Legends
should be concise but comprehensive — the table, legend
and footnotes must be understandable without reference
to the text. Vertical lines should not be used to separate
columns. Column headings should be brief, with units of
measurement in parentheses; all abbreviations must be
defined in footnotes. Footnote symbols: 1, 1, §, 1, should
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be used (in that order) and *, **, *** should be reserved
for P-values. Statistical measuressuch as SD or SEM should
be identified in the headings.

Figures

All illustrations (line drawings and photographs) are
classified as figures. Figures should be cited in consecu-
tive order in the text. Figures should be sized to fit within
the column (80.5 mm), intermediate (110 mm) or thefull text
width (168 mm).

If supplied electronically, figures must be supplied as
high resolution (at least 300 d.p.i.) files, saved as .epsor .
tif. Do not embed figures in the Word document — they
must be supplied in separate files. Line figures should be
supplied as sharp, black and white graphs or diagrams,
drawn professionally or with acomputer graphics package.
Lettering must be included and should be sized to be no
larger than the journal text.

Original slides and unmounted high-resolution photo-
graphs can be submitted by post if the author does not
have access to scanning facilities. Hard-copy figure should
be |abelled on the back indicating name of author(s), figure
number and orientation. Individual photographs forming a
composite figure should be of equal contrast, to facilitate
printing, and should be accurately squared.

Magnifications should be indicated using a scale bar
on theillustration.

All figures must be supplied in camera-ready format.

Colour figure files should be set up as CMYK (cyan,
magenta, yellow, black) and not as RGB (red, green, blue)
so that colours as they appear on screen will be a closer
representation of how they will print in the Journal.

Figurelegends. Type figure legends on a separate
page. Legends should be concise but comprehensive —
the figure and its legend must be understandable without
reference to the text. Include definitions of any symbols
used and define/explain all abbreviations and units of
measurement.

PROOFS

Itisessential that corresponding authors supply an email
address to which correspondence can be emailed while
their articleisin production.

OFFPRINTS

A free PDF offprint will be supplied to the correspond-
ing author. A minimum of 50 additional offprints will be
provided upon request, at the author’s expense.
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Integrative Zoology isaso available onlineviaBlackwell

Synergy.

ONLINE GUIDELINES

Authors are encouraged to visit the Blackwell Publish-
ing website for authors, which details further information
on the preparation and submission of articles and figures
and gives access to the Blackwell house style guide.

SUBMISSION CHECKLIST
« A cover letter explaining why you consider the manu-
script suitable for publication in Integrative Zoology.

« A title page including all authors and their affiliations
and email addresses.

« Check the title and keywords of your study: Do they
attract researchersin your field and more broadly?

« An abstract of 250 words or lessthat effectively summa-

rizes your study and engages other researchers.

« Check that the manuscript follows the Author Guide-
lines for Integrative Zoology and that the sections are
in the correct order.

» Check you have indicated the ethics approval system
under which your study was conducted in the
manuscript.

» Cross-checked all referencing and checked the format-
ting of these both in the text and references section.

« Ensure your manuscript isin DOC (Microsoft Word)
format.

« All tables and figures are presented at the end of the
text.

» Check that only SI values have been used throughout
the manuscript.

« At least one colleague has read through your manuscript.



